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Participants will gain a better
understanding of…
✓ the Title I, Part A Program;
✓ responses to program questions; and
✓ information about various topics of
interest.
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TEA’s
Strategic
Priorities
and
Enablers

4

Question 1

How should LEAs document Title I, Part A
meetings being held in a virtual setting?
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Virtual Meeting Considerations
COVID-19 FAQ Document
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Virtual Meeting Considerations

COVID-19 FAQ Document
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Meeting Documentation
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Virtual Meeting Documentation
Announcement (Parent Meetings)
The school is required to provide two or more meetings at different times and
dates. The meeting notices will be able to show that different opportunities were
provided. Make sure to maintain other compliance pieces for each one of the
meetings showing the appropriate dates.

Agenda
An agenda is required and will need to be provided for the stakeholders prior to
or during the virtual meeting. Consider mailing, emailing, or posting an agenda
to a website ahead of time. If there are last minute changes, please notify the
stakeholders, and document the changes in the meeting minutes.
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Virtual Meeting Documentation
Notes/Minutes
Although many platforms have tools to record a meeting, this is not sufficient for
meeting minutes documentation. Make sure one person is recording minutes
manually to file and store for compliance purposes.

Sign In Sheet
Create an online form, survey or poll with places for names and role, then post
the link in the chat box at the beginning of the meeting. Paste again several
times throughout the meeting and remind parents each time to go to the chat
box and sign in so you can get the most accurate attendance roster.
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Virtual Meeting Documentation
Meeting Materials
Meeting materials as a form of documentation are important because they
may document details that may not be captured in an agenda and/or meeting
notes/minutes. Meeting materials include but are not limited to handouts
and presentation slides.
For example, program evaluations from prior years are part of the
comprehensive needs assessment (CNA) process to determine effectiveness
and to inform decisions concerning program implementation. An LEA may not
have specifically listed this in the meeting agenda or meeting notes/minutes
for a CNA meeting. However, in the handouts and/or PPT slides, they listed
the multiple data sources that would be used, and it included program
evaluations from prior years.
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General Documentation
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✓
✓

✓
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✓
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Announcement/Notification
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Date
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✓
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Signature(s)
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BP = Best Practice
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Question 2

What are the Title I, Part A Highly Qualified
Paraprofessional Requirements?
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HQ Paraprofessional Requirements
Section 1111(g)(2)(J) The State educational agency will ensure that
all teachers and paraprofessionals working in a program supported
with funds under this part meet applicable State certification and
licensure requirements, including any requirements for certification
obtained through alternative routes to certification.
Section 1111(g)(2)(M) The State has professional standards for
paraprofessionals working in a program supported with funds
under this part, including qualifications that were in place on the
day before the date of enactment of the Every Student Succeeds
Act.
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HQ Paraprofessional Requirements
A paraprofessional is an employee of a local education agency who provides instructional
support. Duties of a paraprofessional may include:
• providing one-on-one tutoring if such tutoring is scheduled at a time when a student would not
otherwise receive instruction from a teacher;
• assisting with classroom management, such as by organizing instructional materials;
• providing instructional assistance in a computer laboratory;
• conducting parental involvement activities;
• providing instructional support in a library or media center;
• acting as a translator; or
• providing instructional support services under the direct supervision of an appropriately certified
teacher.

Paraprofessionals whose duties consist solely of parent and family engagement activities
or translation services are exempt from the highly qualified paraprofessional
requirement.
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HQ Paraprofessional Requirements

Schoolwide Programs and Targeted Assistance Programs:
The HQ Paraprofessional requirements apply to…
paraprofessionals with instructional support duties whose salaries
are paid in full or in part from Title I, Part A funds.
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Highly Qualified Paraprofessionals must…
I. Have a high school diploma or its recognized equivalent
II. Meet one of the following requirements:
Prior to
providing
services

1. Complete at least two years
of study at an institution of
higher education (defined as
completion of 48 semester
hours or equivalent trimester
hours) of college coursework
or an applicable number of
semester hours as defined by
the institution of higher
education attended, whichever
is less;

2. Possess
an
associate’s
(or higher)
degree;

3. Meet a rigorous standard of quality and can
demonstrate, through a local academic
assessment—

OR

• Knowledge of AND the ability to assist in
instructing reading, writing, and mathematics;
OR
• Knowledge of AND the ability to assist in
instructing reading readiness, writing
readiness, and mathematics readiness, as
appropriate.

AND
Within
one year

III. Have the Educational Aide state certification
17

State Educational Aide Certification
10/12/2020

For questions related to state certification
requirements, please reach out to the Division
of Educator Certification by submitting a
HelpDesk Ticket under the “Educator
Certification and CPE” card on the HelpDesk web
page: https://helpdesk.tea.texas.gov/hc/en-us.
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HQ Paraprofessional Resources

One-Pager
Updated Documentation Form for LEAs
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Question 3

What documentation is required for a

Schoolwide Campus Comprehensive Needs
Assessment?
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SW Campus Comprehensive Needs Assessment
Documentation
Required

Acceptable Documentation

Description of the campus’s
comprehensive needs
assessment (CNA) process

•

•

The description of the campus’s CNA process should be included in
the CNA or Campus Improvement Plan (CIP).
The description should include:
▪ the date(s) that the CNA was developed (if a new campus) or the
date(s) that the CNA was reviewed and revised for the 2020-2021
school year,
▪ list of stakeholders involved that includes the individuals by name and
roles*,
▪ areas examined, and
▪ list of multiple data sources analyzed.

*Parents may not be LEA employees in order to fill the “parent” roles on the
committee.
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SW Campus Comprehensive Needs Assessment
Documentation
Required
Meeting agendas, meeting
notes or minutes, sign-in
sheets, and meeting materials
documenting the campus’s
CNA process
Note: Due to COVID-19,
documentation for virtual
meetings is acceptable.

Acceptable Documentation
•

•
•
•
•

It is highly unlikely that a CNA process would take place in one meeting
considering that the process should be comprehensive in nature. Therefore, an
LEA should be prepared to share documentation from multiple meetings to
establish compliance.
Documentation must be aligned with the documented description of the campus’s
CNA process.
Meeting agendas and meeting materials (i.e. PowerPoint slides, handouts, etc.)
should provide evidence that the CNA process described was followed.
Meeting notes or minutes should provide evidence of meaningful** involvement
of the stakeholders noted in the CNA process description.
Sign-in sheets should include the date, stakeholder names, roles*, and signatures
of the stakeholders involved.

*Parents may not be LEA employees in order to fill the “parent” roles on the
committee.
**Meaningful involvement is described on Page 9 of the TEA Title I, Part A Program
Guide.
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SW Campus Comprehensive Needs Assessment
Documentation
Required
Campus Improvement Plan
(CIP) includes a summary of
CNA results and uses those
results to determine program
activities

Acceptable Documentation
•

•

•

The CNA results summary included in the Campus
Improvement Plan (CIP) should include the
▪ identified areas of strength,
▪ identified areas of need, and
▪ prioritized needs.

The CIP should address the needs of all students in the
school, but particularly the needs of those students who
are at risk of not meeting the challenging State academic
standards.
Program activities noted in the CIP should be based on
the CNA results.
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SW Campus Comprehensive Needs Assessment
Documentation
Required
Program evaluations from
prior years are part of CNA
process to determine
effectiveness and to inform
decisions concerning program
implementation

Acceptable Documentation
•

Evidence to show compliance with the requirement includes, but is
not limited to, CNA meeting agendas, meeting materials and
meeting notes or minutes.
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Question 4

What are the parents’ right to know

requirements related to teacher and
paraprofessional certification?
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Parents’ Right to Know – Teacher and
Paraprofessional qualifications
ESSA requires that LEAs inform parents of Title I, Part A students that parents may
request, and the LEA then will provide information regarding state qualifications of the
student’s classroom teachers and paraprofessional providing service to the child.
This is to be done annually and at the beginning of the school year.
The campus shall maintain documentation locally that such notice was provided in the
Student Handbook, letter (mail), school website or through a
newsletter/correspondence sent home with students.
Sample Notification Letters can be found on the Statewide Parent and Family
Engagement Initiative Web Site for Parents’ Right to Know.
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Parents’ Right to Know – Teacher Certification
ESSA requires that campuses provide to each individual parent timely notice that the
parent’s child has been assigned or taught for four or more consecutive weeks by a
teacher who does not meet state certification or licensure requirements.
This is to be done soon after the four weeks have passed.
The campus shall maintain documentation locally that such notice was provided by letter
(mail).
Sample Notification Letters can be found on the Statewide Parent and Family
Engagement Initiative Web Site for Parents’ Right to Know.
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Parents’ Right to
Know and More
Resource
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Question 5

What documentation is required for a Campus
Written Parent and Family Engagement Policy?
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Title I, Part A Program Requirement
Campus Written Parent and Family Engagement (PFE) Policy
Each school served under Title I, Part A shall jointly develop with, and
distribute to, parents and family members of participating children a written
parent and family engagement policy, agreed on by such parents, that shall
describe the means for carrying out the requirements of subsections (c)
through (f). Parents shall be notified of the policy in an understandable and
uniform format and, to the extent practicable, provided in a language the
parents can understand. Such policy shall be made available to the local
community and updated periodically to meet the changing needs of parents
and the school. [Section 1116(b)(1)]
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Campus Written PFE Policy
Documentation
Required
Copy of written parent and
family engagement policy for
the campus

Acceptable Documentation
•

The written policy describes how the campus will:
▪ convene an annual meeting, at a convenient time, to which all parents
of participating children shall be invited and encouraged to attend, to
inform parents of their school’s participation under this part and to
explain the requirements of this part, and the right of the parents to
be involved. [Section 1116(c)(1)];
▪ offer a flexible number of meetings, such as meetings in the morning
or evening. [Section 1116(c)(2)];
▪ address the importance of communication between teachers and
parents on an ongoing basis through, at a minimum: Parent-teacher
conferences in elementary schools, at least annually, during which the
compact shall be discussed as the compact relates to the individual
child’s achievement. [Section 1116(d)(2)];
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Campus Written PFE Policy
Documentation
Required
Copy of written parent and
family engagement policy for
the campus

Acceptable Documentation (continued)
•

The written policy describes how the campus will:
▪ provide materials and training to help parents work with their
children, such as literacy training and using technology. [Section
1116(e)(2)]; and
▪ provide reasonable support for parental involvement activities under
this section as parents may request. [Section 1116(e)(14)]

Written Parent and Family Engagement Policy Resources can be found on the Title I,
Part A Parent and Family Engagement Statewide Initiative Website.

32

Campus Written PFE Policy
Documentation
Required
Meeting agendas, meeting
notes or minutes, meeting
materials, sign-in sheet
documenting participation of
parents in the development of
the policy and periodic
updates to the policy to meet
the changing needs of parents
and the school

Acceptable Documentation
•

•

Meeting agendas, meeting notes or minutes, meeting materials (i.e.
PowerPoint slides, handouts, etc.) and sign-in sheets should provide
evidence that documents participation of parents in the development of
the policy and periodic updates to the policy to meet the changing needs
of parents and the school.
Sign-in sheets should include the date, stakeholder names, roles*, and
signatures of the stakeholders involved.

*Parents may not be LEA employees in order to fill the “parent” roles on the
committee.

Note: Due to COVID-19,
documentation for virtual
meetings is acceptable.
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Campus Written PFE Policy
Documentation
Required

Acceptable Documentation

Evidence of policy distribution
to parents and family members
of participating students

•

•

•

•

The campus must document how the Parent and Family Engagement
Policy was distributed.
The campus must describe the method(s) of policy distribution to parents
and family members of participating students in their campus written
parent and family engagement policy.
There are a variety of ways that a campus can distribute the policy to all
parents and family members of participating students. It can be included
in the Student Handbook that is distributed to parents, included on the
campus/LEA website, direct mail, e-mail, placed in the local newspaper,
provided at student registration, provided and explained at beginning of
school year event, and/or discussed at parent-teacher conference.
The campus’s documentation must also indicate the languages in which
the Parent and Family Engagement Policy was distributed.
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Campus Written PFE Policy
Documentation
Required
Evidence of availability to the
local community

Acceptable Documentation
•
•
•

The campus must document how the Parent and Family Engagement
Policy was made available to the local community.
The campus must provide the locations it is made available to the local
community in their campus written parent and family engagement policy.
There are a variety of ways that a campus can make their PFE policy
available to the local community. Campuses can post direct links to the
PFE policy on its website, make hard copies available to individuals in the
local community upon request, publish it in the local newspaper, present
it at a public school board meeting, make hard copies available for
viewing in public locations and/or have the policy available at the front
office of the campus.
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Knowledge Check and Session
Evaluation

Check for Knowledge
Check and Session
Evaluation Link Here
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37

Presenter’s Contact Information
Jaime Huerta
Title I, Part A Program Director | Texas Education Agency

Jaime.Huerta@tea.texas.gov

Program Support Email Address
ESSASupport@tea.texas.gov

38

Question 6

How can we support Homeless Children and
Youth in a Title I, Part A Program?
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Education for Homeless Children and Youth (EHCY) ESSA Guidance
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M-4. What types of services may an LEA provide to homeless students
with funds reserved under section 1113(c)(3)(A) of the ESEA?

Wide variety of services
▪ Meeting the State's standards
▪ Provide services, including those in Title I
schools, that may not ordinarily be
provided to other Title I students.
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M-4. What types of services may an LEA provide to homeless students
with funds reserved under section 1113(c)(3)(A) of the ESEA?
Title I, Part A funds may be used to provide,
where appropriate, items or services
including, but not limited to:
▪ Items of clothing, particularly if necessary to meet a
school’s dress or uniform requirement;
▪ Clothing and shoes necessary to participate in physical
education classes;
▪ Student fees that are necessary to participate in the
general education program;
▪ Personal school supplies such as backpacks and
notebooks;
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Title I, Part A funds may be used to provide, where appropriate, items
or services including, but not limited to:
▪ Birth certificates necessary to enroll in school;
▪ Immunizations;
▪ Food;
▪ Medical and dental services;
▪ Eyeglasses and hearing aids;
▪ Counseling services to address anxiety related to
homelessness that is impeding learning;
▪ Outreach services to students living in shelters,
motels, and other temporary residences;

43

Title I, Part A funds may be used to provide, where appropriate, items
or services including, but not limited to:
▪ Extended learning time (before and after school,
Saturday classes, summer school) to compensate
for lack of quiet time for homework in shelters or
other overcrowded living conditions;
▪ Tutoring services, especially in shelters or other
locations where homeless students live;
▪ Parental involvement specifically oriented to
reaching out to parents of homeless students;
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Title I, Part A funds may be used to provide, where appropriate, items
or services including, but not limited to:
▪ Fees for AP and IB testing;
▪ Fees for college entrance exams such as SAT or ACT;
and
▪ GED testing for school-age students.
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Two principles govern the use of Title I, Part A funds to provide such
services to homeless students.
1. Reasonable and necessary
2. Last resort when funds or services are not
available from other public or private sources,
such as the USDA’s National School Lunch
Program and Breakfast Program, public health
clinics, or local discretionary funds (sometimes
provided by the PTA) used to provide similar
services for economically disadvantaged students
generally.
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